
Illinois Institute of Technology | Paul V. Galvin Library | Reference Services 
library.iit.edu | (312) 567-3616 | 35 W 33rd Street, Chicago, IL 60616 

 
Finding Books in the IIT Library Catalog 

 
When do I use the catalog?   
Use the IIT Library Catalog to search for books, audiovisual materials, government 
documents, and print journals held at Galvin Library and all other IIT libraries. The 
catalog is used to find print materials inside the library (to find journal articles online, use 
Databases).   
 
How do I search the catalog? 
Start your search at http://library.iit.edu.  There is a convenient catalog search box on the 
home page. 
 

 
 
Finding specific books: 
If you know the specifics of the item you want, such as title, author or ISBN/ISSN, enter 
the information and select the corresponding category in the drop-down menu. 
 

 
 
The catalog will display the results of your search.  
 

 
 
You need to know three things to be able to find the book on our shelves: the Call 
Number to identify the book on the shelf, the Location to be directed to the appropriate 
area in the library, and whether the book is Available.   If you click on the title you will 
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see a detailed record for the book.  There is a “text me this call number” function that will 
text you the information needed to find the book on the shelves. 
 
Finding books about a topic: 
Do a keyword or subject search from the search box to find multiple books about a topic. 
You can narrow your search by author, format, and other subjects on the right side. 
 

 
 
What if I can’t find what I want? 
If we don’t have a copy of the book available at IIT, change the search to “All I-Share 
Libraries” to see which libraries have copies available for you to request.  Read our 
Finding Books in I-Share guide for more information on requesting books. 
 

 
 
Learn more about finding books at http://guides.library.iit.edu/findbooks  
This guide provides an in-depth explanation of everything you’ll need to know about 
finding books in Galvin Library.  
 
Ask a Librarian for help 
Contact the Reference Desk at (312) 567-3616 for more help 
finding books.  You may also email or instant message us. 
Click on Ask a Librarian from http://library.iit.edu for more 
information. 
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Getting Books from Other Libraries in I-Share 

 
IIT doesn’t have the book I want.  How can I get it? 
When you can’t find a book in the IIT library catalog or you need to find several books about a subject, you should 
search the I-Share catalog. The I-Share catalog compiles over 70 Illinois academic libraries’ book catalogs into one 
giant catalog.  Items available in I-Share are shipped to IIT in about 3 business days, or you can visit any member 
library to directly borrow an item.  Call first to check the library’s hours and access rules. 
 

How can I get to the I-Share catalog? How does it work? 
Go to http://library.iit.edu/books and click on the I-Share catalog link to go directly into I-Share. The I-Share 
catalog has the same search functionality as the IIT library catalog. You can search by title, keyword, or author, set 
limits using the options on the right-hand column, and view detailed records by clicking on the titles.   
 

 

Use the right column to narrow 
your results by format, subject, 
author, and more. 

 
Click on the title of a book to open the full record and learn which libraries have copies. 
 

 

Illinois State University has this book on 
their circulating shelves and it is available. 

Columbia College and UIUC also have this 
book, Click location and availability to see 

more information. 
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The Available status is not a guarantee that you can request the book.  The status simply means 
that the book is on the shelves at that library, but it may have restrictions that prevent requests. Words like 
Reference, Reserves, Non-Circulating, and Local Borrowing Only mean the book cannot be requested. 
 
I found a book I want to borrow, how do I get it? 
Click on the title of the book to open the full record. Choose a Library Location and click on Request this item. 
 
Login to the catalog.  If this is your first time requesting books, you must create an account.  Your “Borrower ID” is 
your IIT ID number (found on the front of your IIT ID card).  The Creating your My I-Share/IIT Account guide 
shows how to create your account. 

 

 
 
Select your pick-up library and location.  You can have the book sent to another school’s library from the list if that 
is more convenient for you.  Hit Request and the message “Request submitted. Click here for status” appears.   
 
How will I know when the book is here? 
You will receive an email to your IIT email address.  You can also check the status at any time by logging into your 
I-Share/IIT account from our homepage or from within either catalog. 
 

 
 
Is there ever a time when I CAN’T get a book through I-Share? 
Occasionally a book will appear in the I-Share catalog but is not available.  Any one of the below factors may be a 
reason the book is unavailable: 
 

• The book has restricted access.  Reserves, Reference, Storage, and Non-Circulating are common 
locations of books that cannot be requested. 

• Status field says Not Available. 
• The book is an e-book.  Only people affiliated with the school that has the e-book can read it. 
• There is only one copy of the book in the I-Share catalog.   
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Finding and Requesting Books using WorldCat 

 
What is WorldCat? When do I use it? 
WorldCat is an online catalog that contains the holdings of more than 8,000 libraries 
worldwide. Use WorldCat to place Interlibrary Loan requests for materials that are not 
available through IIT or I-Share. 
 
How do I search WorldCat? 
From the Find It section on http://library.iit.edu, click on Books, and then click on the 

 icon. 
 
Once in WorldCat, enter the information about the item you are looking for.  For 
example, if you know the title or ISBN of the book you want, type in the information in 
the empty box and move the drop-down menu on the right to “Title” or “ISBN”: 
 
 

 
 
 
WorldCat allows you to limit your results by many factors, such as by year, language or 
material type. Set your limits in the section below the search box: 
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How do I request an item from WorldCat? 
Click on the title in the results screen that you wish to request.  Next, click on the MyILL 
button under the “Get This Item” section.   
 

 
 
A new window will open up asking for your MyILL login and password.  If you haven’t 
created your MyILL account yet, click on “Don’t Have an Account? Click Here” and 
complete the form.   
 

 
 
Once you have logged in, the Book Request form will be automatically completed with 
the information from WorldCat.  Simply click Submit to submit your request. 
 
How do I view the status of my requests? 
Use MyILL to view the status of all Interlibrary Loan requests.  You can log in at 
http://iit.illiad.oclc.org/illiad/logon.html.  
 
Need more help? Contact the Reference Desk in person or 
by phone at (312) 567-3616, or go to http://library.iit.edu/ask 
to IM, e-mail or make an appointment with a librarian. 
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Creating your My I-Share/IIT Account 

 
My I-Share/IIT Account is an online tool that allows you to manage your library account. You 
can view items checked out from IIT and I-Share libraries, request books from other libraries, 
renew your books, check the status of I-Share requests, and see if there are any fines or holds on 
your account.  You will NOT see Interlibrary Loan (ILL) requests in My I-Share/IIT Account. 
To view those requests, use MyILL.   

 
Step 1: Go to My I-Share/IIT Account 

From 
library.iit.edu. 

 
You can access your account from the library homepage, under 
My Library on the right side.   You can also click on Login from 
either the IIT or the I-Share Library Catalogs. 

 
 
 

 

From the IIT or 
I-Share Library 
Catalogs.  

Step 2: Create your account 
 
All new users must create an account.  

             

Enter your information.  Your Borrower ID is your 
IIT ID number that is on the front of your IIT ID 
card.

Your number will look like 
A20xxxxx or 627350…

Click on Create 
New Account.  

 
After clicking submit you will see that you are logged in. 
From here you can view requests, renew books, and see if 
you have any fines.   
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Creating your MyILL Account 

 
MyILL allows you to access information about your Interlibrary Loan 
requests. Inside MyILL you can see your current requests and request 
history, retrieve your requested documents, and see what books from 
WorldCat you have checked out.  Use My I-Share/IIT Account to manage 
your books from the I-Share and IIT Library Catalogs.  
 
How do I create my account? 
Creating an account is simple.  Fill in the form following the example below: 

Get to MyILL 
from 

library.iit.edu 

 

 

Use the number on 
your IIT ID card 
(A20… or 627350…). 

 
Click Submit Information.  Your 
registration is successful if you see the 
following screen on the right.  Contact 
the Reference Desk at 
http://library.iit.edu/ask for help 
creating your account. 
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